JOB DESCRIPTIONPRIVATE 

Date Prepared: December 2018
Position Title: OHV Park Ranger
Department: Public Works

Supervisor: Morrow County Parks General Manager
Position Overview: 
Under the supervision of the Parks General Manager, the Park Ranger performs a variety of maintenance tasks throughout the three (3) County Parks. This position is grant funded.  The Park Ranger is responsible for keeping all aspects of the Parks System operating and in good condition.  They will be assisting the general manager in the accurate reporting of purchases and inventory of all maintenance materials used.  The position will provide a daily activity log to Parks General Manager.  
The Park Ranger will assist the general manager to oversee any and all construction projects at the parks as well as assist the general manager when not on site with guidance of all volunteer help and projects to ensure quality work and safety practices are followed.  This may be from 2 to 10 people. They will be assisting the general manager to track and document projects which are carried on in the park during the absence of Parks General Manager. This person will keep an accurate list of those projects and see to it that they are implemented properly, following the Park Master Plan.
The person in this position will be working a 40-hour work week and will be required to have the ability to work a flex schedule in order to facilitate their presence on weekends and during large and small park-hosted events.  
This position requires the knowledge and ability to use a computer and GPS, hand tools and several different types of equipment including truck, back hoe, CAT Skid Steer and all related attachments, as well as chain saws, quads and other 4 x 4 maintenance equipment. The person in this position must be able to maintain any and all related equipment.  The person in this position must possess a thorough knowledge of mechanics in order to maintain park equipment and make minor repairs.

Resources Influenced: 

Annual Operating Budget: 

Total Employees in your chain-of-command:  
Reporting Positions: 

Upon absence of General Manager to assist in directing daily project, all Part Time Help & Park Hosts.
Working Environment: Work is performed at the Morrow County Parks. Work is performed without regard to weather conditions. Lifting heavy objects is an integral part of this position.  Flexible work schedule required.
Qualifications: 

1.
Education – High School Diploma.
2.
Experience - Two years’ experience in all forms of general maintenance, trail maintenance preferred.

3.
Equipment used - Pickup truck, snow-plow, dozer, CAT, Skid steer, trailer, dump truck, backhoe, tractor, mowers, Quad, 4x4 Utility Vehicle, assorted hand and power tools.

4.
Knowledge, ability and skill to problem solve with respect to a wide variety of equipment, mechanical systems and maintenance situations involving trail work and forestry problems.
5.
Knowledge of trail maintenance, design and repair preferred.
6.
Knowledge of basic electrical wiring preferred.

7.
Knowledge of computer operation preferred.

8.
Knowledge of basic carpentry skills preferred
9.
Ability to obtain a CDL Class A driver’s license.
10.
Ability to obtain certification in Woodland Fire Fighting. 

11.
Ability to obtain First Aid certification.
12.
Ability to assist general manager in guidance to employees and volunteers at remote job sites.

13.
Ability to learn and implement county procedures, regulations and requirements with respect to procurement, safety, operations and organization.

14.
Ability to effectively use oral and written communication in the performance of duties and responsibilities.

15.
Ability to use timber related equipment.
Essential Job Functions:

Physical:
1. Ability to lift up 50 pounds or more on a frequent basis.
2. Ability to walk on all terrain, in all weather conditions.

3. This position includes outdoor work in all weather conditions, including temperature extremes.

4. Eye-hand coordination and manual dexterity are essential.

5. Ability to operate motorized vehicles and motorized equipment.

6. Regular and predictable attendance.


Mental:

1. Ability to speak, read and comprehend English.

2. Ability to read and comprehend instruction and maintenance manuals.

3. Ability to communicate with Park patrons in a calm and professional manner during occasionally stressful situations.

4. Ability to organize projects and tasks with changing priorities.

5. Ability to deal with shift changes on an as-needed basis.

Job Duty Outline:
I.
Repair and maintenance of all Parks Operations Systems

A.
Assist general manager to maintain a maintenance schedule for existing parks infrastructure, including routine inspection and patrol.

B.
Inspect and maintain all trail infrastructure systems in good repair, all equipment.

C.
Perform repairs, as needed.


D.
Perform scheduled trail maintenance, as required.

E.
Respond to any emergency involving trail maintenance in a timely manner.

F.
Perform snow removal, as required.
II.
Park Ranger- OHV Park Operations.

A. Assist general manager with guidance of all OHV Park employees and volunteers while doing project work.
B. Work closely with the Parks General Manager and assist when needed in the care of all Parks campgrounds

C.
Perform scheduled trail improvements as weather and conditions permit.


D.
Report daily, by email, with the Parks General Manager of all activity. 

E.
When general manager is not on site, provide guidance to volunteers in the Trail System.

F.
Maintain all equipment and buildings in good repair.
III.
Plan projects in the OHV Park Trail System.


A.
Identify Projects and report to general manager.

B.
Identify supplies and equipment needed for projects and their costs.

C. 
Develop a plan of action for the project.


D.
When general manager is not on site, supervise all labor involved in the project, including contract labor and volunteers.


E.
Provide written updates as required by Parks General Manager
IV.
Perform all tasks in a safe and efficient manner.
V.
Perform fixed asset inventory and maintain records.
VII.
Department Organization


A.
Communicate with other department employees to effectively and efficiently assist to coordinate work programs.


B.
Communicate with members of the general public in order to coordinate work programs and provide appropriate information about county activities.
PAGE  
PW-OHV Park Ranger                                       Page 4 | 5

